
Charnpaign County Farrn Bureau
80I N. Country Fair Drive, Suite A . Champaign Il 6182I-2492
Phone: (2I7) 352-5235 . Fax: (217) 352-8768 . www.ccfarmbureau.com
Bradley Uken, Manager

Champaign County Farm Bureau
Membership and Outreach Coordinator

The Champaign CountyFarm Bureau (CCFB) Membership and Outreach C-oordinator is responsible for
the processing of membership dues, outreach to curent members and recruitment of new members.

Primary responsibilities fot this frrll-time position fall within these main categories:

Database Management kad efforts in rnaintaining membenhip records, including collection of new
information for improved member profiles. The Coordinator shall process dues paid bycurrent and
new members of the organtzation. Theyshall create and maintaiq the appropriate weeldyand monthly
membership activityrepons. Theywill also be responsible for coordination and cooperation with
affiliated companies on various membership activities.

Ouffeach: Develop oppornrnities for a diverse set of members to engage with the organization.
Enhance communication with members through periodic communications, creating these pieces with
assistance from other CCFB staff and the Illinois Farm Bureau. Izlaintain relationships with local
businesses that offer member benefits and seek out oppornrnities for new local member discounts.

Recruitment Identifyprospective members and generate strategies to recruit those members to the
organization Effectively :utiltze volunteers and membership campaigns to activelyseekmemben from
the community.

Administrative: Provide assistance to curcnt and prospective CCFB members, answer phone calls,
and maintain appropriate files as is required byth. Illinois Farm Bureau and bythe bookkeeper/auditor.

Qualifi c ations / Requirements :

o Strong interpersonal skills.
o Creativrtl
o Proven abilityto work independently, as well as, in a team environment.
. Self-motivated.
o Excellent verbal and written communication skills
. Proficientwiththe Mcrosoft Office Suite andproficienrywfuhthe Adobe Geative Cloudis preferred

How to Apply: Letters of application must be received by}i/uy L7,2079 for consideration. Send a

cover letter and resume to:

Bradleyuken
brad@ ccf arrnbure alr. com

Re: i\[embership & Outreach
Coordinator

2t7-352-5235

Champaign County Farm Bureau will strive fo asslsf families in agriculture by recognizing and responding fo rssues of
concern while strengthening partnerships and improving farm family life for this and future generations.


